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f&ei® | Date: 05.04.2024

fAFATIsT &. / ADVERTISEMENT NO.: 18/2024

[frereer v & sreurlt 3k @fAgTess 3R 9/ Purely on Temporary and Contractual Basis]
15.04.2024 Y dfe-31 $e3eq / Walk-in interviews on 15.04.2024

AR e TRIETT Vel 1T EerT=T HEAUTe YO #HeT Taalalt 7 Hejaeney 3R RI&ToT & forw g
Th YA HEYT & | IE HIeTd TATE TIhd HAT (3ITET 2020 H &ATH Ferelent 18T HTer
X feam amm) g@nT ¥ 2006 #F TG foram a/m| a9 2012 &, 30 TUE & fAfATH garr
TSI FAGcd T EATT G TohaT 37T

The Indian Institute of Science Education and Research (IISER) Pune is a premier

institute dedicated to research and teaching in the basic sciences. It was established in
2006 by the Ministry of Human Resource Development (renamed Ministry of Education
in August 2020). In 2012, IISER Pune was declared as an Institute of National Importance

by an Act of Parliament.

e ey &9 ¥ 3l R A@faeTcAs 3R W A9S AR &1 fashra snfereor

(WAUANREIV) garT faa 9if¥d "Valorization of mangrove species for the livelihood
improvement of the mangrove-associated local communities via sustainable utilization”

(ASFE FIS: 34323680) ATHD TRATSAAT & dgd ARG ARIRSG AT &d UG o foIv aieh-
geT $e¥cg H HIT of Fhd &

Indian Nationals fulfilling following advertised criteria may attend the walk-in interviews
on respective dates. Positions are under the project titled “Valorization of mangrove
species for the livelihood improvement of the mangrove-associated local communities via
sustainable utilization” (Proj. code: 34323680) funded by The Mumbai Metropolitan
Region Development Authority (MMRDA):

9e&dTtd [ Name of the Post ag-#hmam/ Multi-Skilled Assistant
g&f & €&aT / No. of posts | 01 (One)
eidA A8 ST/ | TGATH 60% 3ieh AT HHRET IS & A1y T off fawg A

[N

Minimum educational TATdF Fr =3
Qualification

Bachelors’ degree in any discipline with minimum 60%
marks / equivalent grade
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377374 / Experience =gelaH 1 ¥ HT UEEh 3egerd ST R Sl @
3RS ATIT & ded ool [hATIRT &

Minimum 1 years’ of relevant experience as mentioned
under ‘Job requirements’

grafAedT / Preference 3FAGAR foeeh g efaf@a & 3¢ wrafAedar &
SIreefT / Candidates having following will be preferred:

o faufafed wrTaT & FH 3R T defea &
3Tl
Experience in Day to day office work and financial
transactions.

o 37TSCY I, THUH-3TTHY, @I iFedA} 3¢ &
qIaTd |
Well versed in IT skills, MS-Office, accounting
software etc.

o TIPRT HIS/EEAAT & gemasy 3ivar @l &
AT 3R TR IR T JaT|

Administration and/or Purchase matters in
Government Organizations / Institutes and
Managing Official Correspondence.

o Hrerer Aif3aT, Ser favewur, dwelRr W@ AR
IRATSAT Gereret & fAqor|
Accomplished with social media, data analysis,
technical writing and project management.

o ISR 9T 3R 3T IR FT AGIET IR Fad &
3IHT
Experience in drafting official letters and other
communication

F¥ 39T/ Job | YUY ¥ fArAfaf@a 3mdet & St § / Incumbent is

requirements expected to do following:

. RO, wWeeie st wfasmfrEt €1 g 3 o,
wrpemen A, e, @l gfhar geaasr 3R
gefra srfafaft s aaTe I@=r|
Maintain reports, spreadsheets and list & contacts

of participants, workshop materials, bills, purchase
procedure documents and related activities

o WISfoldl HHAT AT TAT TW@HA, HecaqoT GEdrdait
3R A3 Pl Teolel R GAUTTT et H gl
el

Assisting in maintaining filing structure, saving and
retrieving important documents and information
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o & F U S, I 3R 31a1H &1 3TATSTT HLAT

Organizing meetings, travel and accommodation
for the team

o 9, WllE, yemaa 3R e wfaeon &
9 371fe O afda T 31fAear & greeT 31
IATT TGAT|

Handle and maintain all records related to finance,
purchase, and administration and liaising with
various authorities, etc.

o 3URIUT W91 FAIC (@eAl, FA Fafed @elr AR
HIRRITET ITTATErRIT T ReplS ST T@= 1|

Maintain equipment logs, manage inventories, and
maintain record of workshop activities.

o IR ot arfafafeaat & forw el & Hiax amEr

AT
Travel within the city for project related activities.
* IR 3Hedweh SaRT HT T AR HIS 3
F AT
Do any other work as assigned by project Investigator
TGt 1 Hrdeprel / Tenure | TR H ©F e T 1At o T T @ 31t hr 31afer & faw
of the appointment ST ST Ghdl &, 37 9T & Falvslds gede 3T
IRATSAT Y AT & e B |
Initially for a period of six months extendable for further

period subject to satisfactory performance of the
incumbent and continuation of the project.

TAfehd aRterfserar gfd |1g | 2. 30,000/- 31787d o TR WX / based on experience

/Consolidated emoluments
per month

3MTdesT it 3ifae Afy & o7 | 35 a¥ / years

3f1dceh I 37 / Age as on | 3deeh & AfeTe 3gar 3R / AT 3T & ITwT Y
last date of application H P W F&TH UGN & qa 3ffAlee & @y fa=mad
36 3R 37T ¥ 3w degdr W@ are 3EEaRt
& for foor fFar a1 @ B

Age relaxation commensurate with educational
gualification/s and / or experience/s of the applicant may
be considered for candidates having qualification and
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experience higher than the advertised with the prior
approval of the competent authority.

dlh-gel $c¥ed @ fée, | WIHGR / Monday, 15.04.2024
g v AT 7T /| gz 02.30 794/ PM

Day Date & Reporting Time ATET 02.30 T2 ¥ A1E RIS I AT 37eant &
of walk-in interview ' )
gfshaT o forw faar AT forar Sreer

Candidates reporting after 02.30 PM will not be
considered for the selection process

TUTA/ Venue QTAAR T 24, HET ae, Tgeh AT, ITSIMSTHSIR
9o, ST. gl $1784T S, YT 411008

Seminar room 24, Main Building, First floor, IISER Pune,
Dr. Homi Bhabha Road, Pune 411008

fordr o weet & fav Fuan PAeATAET $Ae a W fold / For any queries please write
to following email address: bio_app@acads.iiserpune.ac.in Ir HieT &Y / Call on (020)

2590 8011

dleh-3eT SeXeg & WHY, TGl I AFATITET oA gIam:
1.%@3?%@?%%%%%(3@&%«15*@%ﬁv%ﬁwﬁm%
S 39Sy §)
2. T H 3R TT-HAMIT $ier Jfadt &1 v 4

i. SeH A & ey F gHmr 97

ii. AT FIFAT F FIU H 3Hh 97 3N GAT 97 (10 & YF)

iii. ~ 3mded o A 3feAf@d T & dey 7 Gy yAOT 97

iv. T BT Jgdled YA (TRHR SanT SIH)
3. Tah gIfeldT qrdic 3Rl Wi IR |

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form (Link to download the same is available below
advertisement link)
2. All the originals and one set of self-attested photocopies of:

i.  Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
gualification
iii.  All Certificate/s regarding experience/s as mentioned in the application form
iv.  One Photo Identity proof (Government issued)

3. One recent passport-size color photograph.
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9¢ & IR A AT e / f[{Evr

General Information / details about the post

1. fagied sreurl & 3R aRAISTr i ganfed o f9a fondy e a1 F3nrast & Fad: FATCd
gl Sireat|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. fAgerd cafed =1 i ST Ud 3MSSTHSIHR qut # foigferd / 3a2ivor &1 1S arar e
gIam|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in lISER Pune.

3. 3Mdceh #I [AgfeFd AT &0 & 3o TRAISTAT o T o] forefger Feer & f@gat 3k et
EaRT e gief|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. F90 3g WA, AfeTr e A1 IegHa [T et H AR aferser Seveg H Ay
gt |

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. faeTRa dfarew 38ar Aeadr ured [aeafaearedr / S8t & 9red gl arfev|

The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.

6. TAUTRA AeTfOIR 3gATV / 31e787a 3711 #geTaid & 3R 3a7eh ar g1 & @ & 3Fecar
TIT GThdT & Tcdeh TROT H TR 6T et & gehaR 8T 81 STl | T8l dleh-3o1 $eiey
& v 39fPYd gl arel 3FAlGarT dr d&ar 3fhe grefr oY, @iy a9 3FAganrt &
TIETThR AT FiAUTSlalsh AT T gl glam| S AIATT T fAwrier & 3mar w
faeimaer & fAiRE ~gds AfMF e / 3egera I LA A WA T FEIHR & fav
SFAIGART ST HEAT I Teh 3T AT b AT HT T &1 31d: 3TdGeht & fgd H gl o
g 3MdesT i THY Heftre &7 H Feft AfaTeh ATV Ua 3eTo1d T ool A |

The prescribed educational qualifications and / or experience are the bare minimum and
mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is
large, it will not be convenient or possible to interview all eligible candidates. Based on
the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in

N i
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the advertisement. Therefore, it will be in the interest of the candidates, to mention all the
gualifications and experience in the application.

7. TIT UTRAT & SRIT AT & TR U Ul I TEAT AeeT &Y aha! gl

Number of posts may vary depending upon the requirements during the selection
process.

8. 3Mdeeh & eIk 36 A / AT 3T & IHeTHY Y A T W F&TH TSN o G4 eTHIGH
o AT T e AR 3He73Ta & 318k Aegar W= drel 3FAlaRt & fore faar fovar s
Fehell B
Age relaxation commensurate with educational qualification/s and / or experience/s of the

applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. HeTH ISR & qd HfAle H UIed 3Tde & FHg & TR TR HFe1d BT Iz
A oT & o TFA B

The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10. 97 1% Tafad 3FHIGAR UGHR IGUT Gl Il § AT UGHR UGUT el o dIG STATHT
ST &, it Tcite It arel 3Fefeart &l e oY fgerd foham ST Hehdm |

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. FT&TchR & ToT 39U gl & fow s v / 31 T 8T g1am|

No TA/DA will be admissible for appearing for the interview.

12. fordT 8 9o T 3{ARA BdTS / €N /| HIR W 38 A # IR g1 fohar sreem|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13.3Mafed ue & fov Taaifaes, a1 37=a2m fndt off &9 & warrg, 3r39adar & &9 H HAT S|

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

eI TAFRT F T FEU Y dawse F FufAaT w7 &

For updates, Institute website may please be seen regularly

Feuaa / Registrar
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